
ArvrnHucrparuBHufi per.laMeHT
n o rr peAo cra BJreH rIIo ceKTo poM a pxrlB a a1unnrrcrpa q ll u.{nrr rco ncKo ro

pa fi ona MyHr{Ilrra.nrHofi ycJryru <<IlHQoprvraqrloHHoe o6ecueqeH[e

Qusuvecnrx u rcpuAurrecKrrx Jrr{rl Ha ocHoBe AoKyMeHron ApxnBHoro QoHga
Poccu fi crcofi (Deqepa qru rr Apyrrx apxrrBHbrx AoKyMeHToB, rI peAocra BJI ell tl c

opxtrBnbrx c[paBoK, apxuBubrx BbrrrucoK u ronufi apxrtBHblx AoKyMGHTolt>>

I. O6ruue rloJroll(eHufl

Ilpeq vr er peryJI It po Balnkrfl. Per.n a vr enra
l.AAvrznucrparr4BHufi pernaMeHT rro [peAocraBJIeHI,Irc ceKTopoM apxl4Ba

aAMr,rHHcTparJkrvr ,{xrrxoncKoro paftoua MyHI4III4tIalrsofi ycnyrl4

<IrlHQopvrarlr{oHHoe o6ecreqenue QzsuqecKl4x vr ropun'vrqecKl4x ILIII Ha ocHoBe

AoKyMeHroa ApxzBHoro Qon4a Pocczficrofi (DeAeparJr4u 14 Apyrux apxI4BHbIX

AOKyMeHTOB, rrpeAOCTaBJreHLTe apxI4BHbrX ClpaBoK , apxI4BHbIX BbITILICOK U XOnnit

apxlrBHbrx AoKyMeHToB) (4anee - Peuaueur) pa:pa6oran B Ilefl.f,x rIoBbIIIreHnt

KaqecrBa raHQoprvrarllroHHoro o6ecue.reHlrt perpocrreKrzsHofi AoKyMeHTHoft
uuSoprvraqzefi Qzszvecrux vr rcpuAlrqecKllx JIIIU v olpeAenter craHAapr v
nocneAoBareJlbHocrb geficrr.uit (a4ivruuzcrparI,IBHbIX rporleAyp) apxranHofi

apxr4Ba aAI|{uHIdcTparJkIIl

,{arrxoncKoro pafioua (4aree - ceKropa apxuna).
cnyxobr MyHlrrlunarlbHoro yqpenqeHl4.f, ceKropa

I4H$opvrarlrroHHoe o6ecne.reHue rroJrb3oBarenefr BKnloqaer B ce6s
opraHr43arlzrc ucrroJrHeHrrf, rrocTyrraroqux B ceKTop apxl4Ba TeMaTI4IIecKLIX

3arrpocoB o rrpeAocraBJreHzu ranQopvrarluu rro o[peAenennofi npo6nervre, TeMe,

co6rrrvro, Qarry, u coqlrulJlbHo-npaBoBbrx 3arlpocoB, cB{3aHHbIX c coqualruofr
gaqurofi lpaxAaH, rrpeAycMarpunaroulefi ux rleHcuroHHoe o6ecle.IeHvIe, a raKxe
rroJrlnreHl,Ie Jlbror z KoM[eH ca\uit.

Kpyr gaflsurerefi
2. MyywlzuuurbH€ur ycnyra npeAocraBJr.f,erct B orHolueHvar Quazuecrzx

nr4rl; opraHoB rocyAapcrseHHofi Brracrvr, MecrHoro caMoylpaBneHvrfl.;

op raHra3 a guir u o 6ulecrneHHbrx o 6r eAu ue uuit; topuALlqe cKkI x Ia $ us uue cKI{x JIt4 q,

r4Meroulrrx rrpaBo B coorBercrBtrLr c 3aKoHoAareJlbcrBou Pocczficxofi @e4epaqzz
nu6o B ar4ny HaAeneHr{r r4x 3aflBr4Terrflvrl'r B nopqAKe, ycraHoBneHHoM

3aKol{oAareJrbcrBoira Poccuficxofi Oe4epaqr4pl, noJIHoMorrI'If,Mrr Bblcrynarb or I4x

rzMeHr4 (4aree - sarnnreru).

Tpe6onarrufl K rropflAKy uHQop*rupoBaHufl o [paBIrJIax rpeAocraBreHnq
MyHrr rIHrra"urHoft ycJlyrtl.

3. MynuqranarrbHafl, ycJlyra rlo opraHLI3aIII{I4 un@opvrarlr4oHHoro

o6ec neqe HVfl suBvlrelefi [peAocraBJlterct apxunHofi cnyx6ofi .

4. Mecro HaXoXAeHll.fl vr no.Irosrrfi aApec apxunnofi cnyx6u: 242600

Eprncxar o6racu, r.,{rrrroBo, yn. Jleuuna lorvt T2l
5, SnerrpoHHsrfi aApec: arhivdtk@mail.ru
6. TeneSoH: (848333) 3-37-46.
7. flpuev rpaxqaH ocyqecrBrrs.erafl. crreqllzulzcraMI't ceKTopa apxnBa rlo

pa6ounna AHIM. Pexnu pa6oru:



fpaQzrc pa6oru fpaQnr rpr{eMa rpa)KAaH

flo n eA er rHLI K-rI erB ep r

c 08-30 to 17-45

flo n eA en b HLr K-q er B ep r

c 09-00 ao 17-00

llsrHzrla c 08-30 ao 16-30 fhrnuqa He npveMHrtfi 4enr

O6e4ennufi uepepHs c 13-00 ao 14-00

Buxo4Hoir, : cy66ora, BocKpeceHbe

no nLr cbMeHHbrM o6paqen vrflM;

lpv nlrqHorr,r o6pau1 elc^vrkr;

rro gneKTponnofi [orrre.
r{epes MyHlrrlun€rJrbHoe aBToHoMHoe 1..rpexAeHlle .[grrrconcKoro paftona

<Mnoro$yHKqlroHalrnrrfi rIeHTp rro [peAocraBJIeHLIro rocyAapcrBeHHblx kl

MyHLrrIuuarIbHbIX ycnyr (MOII)
9. flpu KoHcynbrlrpoBaHlrr{ 3aflBkrrerrefi ro reneQony 14 Ha rI{qHoM npLIeMe

ceKTopa apxl{Ba Aaror ucqep[blBaroqyrc
opfaHlr3arluu paccMorpeHufl. 3alpocoB,

cIleul4€ullrcrbr
BOrrpocaM

vr u S op na aq Lr o HHbr M o 6 e c u e.I e H LI e M sassur e rer4.

10. MynzqznaIrbHafl. ycJlyra no un$oprr,ralluoHHoMy

fpaxAaH, opfaHoB rocyAapcrnennofi Brracrvr, MecrHoro caMoylpaBJIeHLI.q,

opraHLr3a\uir. u o6qecrseHHbrx o6re4uHelauit ua ocHoBe apxkIBHbIX AoKyMeHToB
(4anee - MyHLI IIIT rl€lrlbHarr ycnyra).

HauvreHoBaHrle opfaHa, rlpeAocTaBJrfl rolqefo ycJlyry
MyHr4rlr{namsofi ycJIyrLI rIo raHSopnraqnoHHoMy

ocyqecrBJrrer ceKTop apxr4Ba aAMI{HI{crpar\r4Lr
1 l. llpe4ocraBneHl{e

o0ectleqeHkIlo 3aflBvrreIrevl

[rruxoncKoro pafioua .

Pesyr urar rI peAocra BJr eH rrq MyH u Il u rI aJr bH o ft yc"lyru
| 2 . P ezy nbraro M rrp eA o craBJre Hr{r MyHlrqlrn amuoft ycnyrLI .aBJlarcTc.a :

zn$opuarllroHHble rrLI cbMa;

apxLrBHble cnpaBKI{;
apxrlBHble BbrfrI{cKLI ;

apxlrBHbre Korluv;
TeM arr.rqe cKlre uo46 opru rouzfi apxLIBHbIX Ao KyMeHTo B ;

orB erbr o6 orcyrc rBvrvr 3 arIpaIxLI BaeMbrx cne4enufr ;

peKoMeHAar\krLr o A€urbHeftruux rryrrx rrorlcKa Heo6xo4ltrraofi znSopMaqLIIz;

yBeAoMneHLrs. o HarrpaBneHlru cooTBeTcTByIoqI4x 3a[IpocoB Ha I4CTIOJIHeHZe IIO

upr4HaAnelKHocTl4 B ApyfLIe apxLIBbI LI OpfaHLI3a\W.

8. I4nQopMzpoBaHrre rro nporleAype ucronHennfl. MyHl{Iluralruofi ycJIyrI{

rrpor43BoAHTc.f :

no rene$ony;

II. CraHaapr rlpeAocraBJreHrlfl MyHrrquna"rrrHofr
HanuenoBaHue MyHulluranrnoft ycJryrrr

r'rHQopnraqzro uo
CB-f,3AHHbIX C

ycrryfrr

o6ecne.IeHzlo



Cporc rpeAocraBJreHnfl MyHrrllr[a.rr rno I ycJryrl{
13. 3anpocbr 3arBlrrelefi, locryrrarcrrlkrx B ceKTop apxvBa, I4c[orH-srorc.a B

TeqeHlre 30 luefi co AH.a LIX perllcrparluvr.
14. 3aupocbr, He orHoc;ruluecr K cocraBy xpaH;lull4xc.a B ceKTope apxr4Ba

AoKyMeHToB, B TeqeHlre 5 rurefi co p.HA ktx perzcrpallrlll l;.anpaBnflK)Tct rro

rrplrHaAnex(Hocrlr B 4pyroft apxrrB ulrn opraHLI3aIIVrc, rAe MoryT xpaHurbc.a

3arrparluBaeMbre AoKyMeHTbI, c yBeAoMneHI4eM o6 erou 3aflBvrreIrfl..

15. llpu [ocryrrJreHrrr{ B ceKTop apxuBa 3alpocoB 3aflBr4Telrefr, xoropble He

Moryr 6uu r4crroJrHeHrr 6es [peAocraBJreH[.rr yrorIHeHHbIX I4nu AoIIoJIHLITeJIbHIIX

cne4euzfi ) apxvrBHas. cnyx6a n 7-Anennrrfr cpor< 3atrpalxl4Baer aBTopa sanpoca o6

yroqHeHr4ra 14 AorronHeHrrz 3arrpoca ueo6xo4zMblMut Anfl ero uctlorHeHLI-fl

CBC,IIEHI,I,'IM14.

16. Cne4euz.a, coAepx{aqve repcoHanbHbre AaHHbIe o rperbl{x JILIqax,

rrpeAocTaBflflroTc_s yrronHoMoqeHHoMy rzr{Y Ha ocHoBaHLTI4 AOBepeHHOCTLI,

oQoprvrneuuofi B ycraHoBJreHHoM 3aKoHoAareJlbcrBou Poccnficr<ofi @e4epaquz

nop-flAKe.

Ilepevenb HopMarr{BHbrx rrpaBoBbrx aKToB, peryJlrrpyrcuux orHollreHrlfl t
BO3HrrKarOUIue B CBfl3rr C [peAOCTaBJreHHeM MyHIITIUIIaJIbHOfi yClyrU
17. llpe4ocraBJreHLre MyHlrrlurartrnofi ycnyrlr ocyqecrBlrflercs. B

c o oTB eTOTBIdId CO C Jr eAyroqkr MkT HOpMaTLIBHbIMLI rlp aBO BbIMTI aKTaMLI :

Koucruryqux Pocc uircrcofi. @e4epaquz (Poccufi cKa.f, ra3e ra, 1993, Nt 237);

3ar<on Poccr,rficrofi @e4epaqun or 2I vfioIrfl. 1993 roAa N 5485-1 (O
rocyAapcrnennofi rafine>> (Co6panze 3aKoHoAareJlbcrBa Poccuficr<ofi @e4epar\vr4,

13.10.7997, JS 41 , crp.8220-8235);
@e4epanrnrrfi saxonor 22 orcrx6px 2004 roAa J\b 125-O3 (06 apxrrBHoM Aene B

Poccuficrofi (De4eparJvrvr>> (Co6panrae 3aKoHoAareJlbcrBa Pocczftcr<ofi @e4epar\r4r4,

25.10.2004, J',,Ib 43, cr.4l69);
@e4epanrnrrft :arcoH or 2 vas,2006 roAa J\b 59-03 <O nopx4Ke paccMorpeHzfl

o6paulenuft rpalrAaH Pocczficrofi @e4epaqzu> (Co6pauue 3aKoHoAareJrbcrBa

Poccnficrofi (De4epar\vrv\ 08.05.2006; J\b 19, cr.2060);
@e4epanrnuft garon or 27 krroJr.s 2006 roAa Il! 149-@3 (06 zH$opuaqzu,
uusoprr,raqr4oHHbrx rexHoJrorrlrrx vr o 3arrILITe znSopvra\prr4>> (Co6panze
3aKoHoAarerlbcrBa Poccufi ctcofi (De4ep ar\vrkr, 3 1 .07 .2006, J\b 3 1 (u. I), cr .3 4 48,) ;

@e4epanrnufi 3aKoH or 27 urorrfl. 2010 ro4a JVs 210-@3 (06 opraHI43aIII4I4

rrpeAocraBJreHlr{ rocyAapcrBeHHbrx vr MyHLIIIV[€uIbHrIX ycnyf)) (Co6panne

3 aKoHoA arerrbcrBa Pocczfi ct<ofi @e4ep aIJvrv, 02 .08 .20 I 0, i\h 3 l, cr . 4 | 7 9);

@e4epamuufi 3aKoH or 1 4exa6pr 2014 roAa JVs 419-03 (O BHeceHHI4

zgMenenrafi s orAenbHbre 3aKoHoAarenbHble aKTbI Poccuficr<ofi (De4epaquI4 rlo

BorrpocaM corlr{anbHofi saqurbr r4HBaJrvAoB B cBfl3r4 c parzSrar<aqnefi KouneHqula

o rrpaBax vHBanv1on> (Co6paHvre 3aKoHoAareJlbcrBa Pocczficrofi @e4epaIII4I4 or
08.12.2014, J\b 49 (vacrr VI), cr.6928);
3aron Epxncxofi olrracru or 18 4erca6pr 2007 roAa J\b 171-3 (06 apxI,IBHoM Aerle

B Bprurcrofi o6lacru> (Zn$opuaquoHnrrfi
Bp.auqun a>> , 29 .12 .2007 , Nl 1 8);

OK)JIJIETEHb <OQuqzanbnafl



flpzxas MzHzcrepcrBa rpyAa Lr corlrz€rnurofi 3aIrIHrbI Pocczficrofi (De4eparJnvr or
30 urons 2015 roAa J\ls 527H <06 yrnepxqeHLrr{ llop.a4ra o6ecueqeuut yctonuir

KoMMyHLIxaqzfi Poccuficr<oft
(06 yrBepxAeHI{LI rpaBl{n
I{Crro Jrb3o BaIJLTA AOKyMeHTOB

20. [ttr. ncrpe6onaHnfl, cne4enuft, coAepxalqzx epcoHanbHble AaHHbIe o

TpeTbr4x Jrr{qax, AorronHLrTeJrbHo [peAcTaBJrf,roTcr AoKyMeHTbI, IIoATBepxAaroqLIe

[oJrHoMorrvs 3aflBvrTelrfl, npeAycMorpeHHbre 3aKoHoAareJIbcrBoM Poccuficrofi
@e4epaquz.

21. 3arryeulaercr rpe6onarb or 3€urBureJr.f, rlpeAocraBJl.f,Tb AoKyMeHTbI LI

znQopnrarJnro vrnv ocyulecrBJrf,Tb Aeftcr vfl, rrpeAcraBJIeHLIe rIJII{ ocyqecrBJleHue
KOTOpbTX He rrpeAycMoTpeHo HopMaTLrBHbrMI4 TIpaBOBbIMLI aKTaMLI,

perynupyroullrMr4 oTHorrreHLrq, Bo3HlrKarcrque B cBfl3kr c [peAocTaBJIeHLIeM

MyHLrrIr4 rramno fi ycJIyrLT.

llcvepnunaroulnfi [eperreHb ocHoBaHrrit Als orKa3a B rlplreMe AoKyMeHToB,
Heo6xoAlrMblx AJrfl rlpeAocraBJreHnfl MyHrIIurIaJr bHo il yclyru

22. fiefr,crByroqee 3aKoHoAareJrbcrBo He co.qep]Kr4T ocHoBalnuit Anf, orKuBa B

rrpzeMe AoKyMeHToB, neo6xoAraruux AJII. ilpeAocraBneHl/m MyHI4III4rIalrHofi
ycnyfH.

I4cv e p u rr n a ro Iq u fi rr e p erl e H b o cH o B a H rI lt ats or Ka 3 a

B rrpeAocra BJreH rIrI MyHrr IIlr rIaJrbH o fi yclyru

AocryrrHocrr4 Arrfl r4HBEUrLrAoB o6rerroe vr npeAocraBJlteMbrx ycJlyr B cQepe

TpyAa, 3aH-fl To cr vr v cor\valrnofi 3aIIIHTII HaceIrenvrfl,, a TarcKe oKa3aHI4t r4I['{ rrpkr

14 HOpMaTLTBHbIe aKTbIoroM Heo6xoAzruofi rIoMoIIIu)> (Honue 3aKoHbI

nprrJrox(eHue K Pocccnficrofi ragere, N 4I,2015);
flpuras MunzcrepcrBa Kynbrypbl Lr MaccoBblx
(De4epaqzn or 18 .lHBapf, 2007 roAa J\b 19

opraHu3arlun xpaH eIJI1rfl,, KoMrIJIeKToBaHvIfls rreTa LT

Apxznnoro QoH4a Poccuficr<ofi @e4eparJvrv ur Apyrvx apxl{BHbIX AoKyMeHroB B

rocyAapcrBeHHbrx vr MyHlrur{[iurbHbrx apxvIBax, My3e.f,x u 6u6luorerax,
opraHu3arlrrf,x Poccuficrcofi arcaAevtuu Hayo (BronnereHb HopMaTLIBHbIX aKToB

$e4epanrHblx opraHoB tIcrIoJIHI{reJIbHo ir. ntracru, | 4 .0 5 .2007, J\& 2 0) ;

flo I o N e nz e o 6 c e KTop e apxuBa aAMLr H Lrcr p alJvrvr rll2rr r<o n c Ko ro p afioya.

Ilcvepurtearotqnft [eperreH b AoKyMeHron, ueo6xoArrMblx B

coorBeTcTBllrr c HopMaTrrBHbIMrI rIpaBoBbIMu aKTaMU AJrfl
rr peAocra Br eH uq MyH [IIItl[ a.rr rH o ft ycJlyrlr.

1 8 . OcnoBaHLreM AJrr npeAo craBJreH vrfl, Mylavrllv nLIIbHo it y ctyru flBlrfler e fl
3anpoc 3aflBvrrerrr B rrr{cbuennofi Qoprvre rro rroqre B ceKTop apxvBa; 3arlpoc,

rrocryrrr{Btttuit no gneKTponnofi rtoqre; rtpn nnqHou o6paqeHuv B ceKTop apxLrBa.

19. B 3aupoce 3arIBLITeJIs Aonx(HbI 6rrm yKa3aHbI:

a) nazueHoBaHze roplrAr{qecKoro Jrr{qa na 6nanxe opraHrlsa\uk4 AJII rpa}KAaH -
Satvmtmt,vrus. orrlecrBo (nocne4nee - rrpu tatuuuu);
6) uouron sfi uJ utru oneKrpoHuuft a4pec 3asBureJl.a;

n) r{HTepecyIoIIIkIe 3aflBrTeIrfl TeMa, Borlpoc, co6rrrrae, Qarr, cBeAeHI4.fl vr

xp o Ho Jrorkrrr e cKLr e p aMKLI 3 anp aIITLT B aeuofi zn Q opu aqzz ;
r) luvHar rroArII{ c b rp arKA aHI4 Ha vlwr Ao JDKHo crHoro nvr\a;
g) gara ornpaBneHll-s.



23. 3aupoc He TIoAJIexLIT paccMorpeHl{ro B cJIeAyIouIux crtyqa.ax:

a) ecnu 3arrpocbr 3a.rrBkrreJreft ne coAep)Kar HakTMeHoBaHus. ropr44r4LrecKoro nr4rla

(ln" fpax(AaH Qatvmttuu, vrMe:avr, orrrecrBa (uocre4nue ilpvr :nattuuuu),

r orrro Bo ro aAp e ca ul ulu 3 JIeKTp o HHoro al.p e ca 3aflBnr enfl;
6) earrkr B 3anpoce 3aflBurerrfl, orcyrcrByror neo6xo4Iaurte cBeAeHI4{ Anfl
npo B eAeH r4fl. rrovrcKoeo fi p a6 otu ;

n) ecnra 3arlpoc 3atBLITeJIs He noAAaercfl, [poqreHLTlo;

r) ecnz orBer rro cyqecrBy rrocraBJreHHoro B HeM Bonpoca He Moxer 6urr AaH

6es pa:rnarreHLrr cne4enzfi, coAepxarqux rconQIa4eHIII4€uIbHyro ranSopualll4ro.

YrasanHa.s zHSoprr,rarlurr Moxer 6urr [peAocraBJleHa roJIbKo rrpv Haurvr'v.vu y
3AflB]/ITerrfl. AOKyMeHTUTTTbHO rrOATBep)KAeHHbIX npaB Ha [OnyqeHLIe ralcoft

znQopuaqzz;
A) ecrvr B 3arrpoce coAep)Klrrcr Borlpoc, Ha roroprrfi 3aiIBkITeJIIo paHee

MHO|OKpaTHO AABaJTVTCb rrrrcbMeHHbre oTBeTbI IIo cyqecTBy, I4 rlpv STOM He

npr4BoAflTc-f, HoBbre AoBoAbr vfirur o6croqreJlbcrBa. O AaHHoM perIreHI4I4

yBeAoMn{eTctr 3a.qBI4TeJIb ;

e) ecnu B 3arrpoce coAepxarcs HerleH3ypHbre r'u6o ocrop6ureJlbHble BbIpalKeHLIt,

yfpo3br xr{3Hr4, 3AopoBblo 14 LIMyITIeCTBy AOnXHOCTHO|O [I{IJA;
N) orcyrcrBr{e y 3aflBvrreJrq AoKyMeHToB, rroATBep)KAaroulrx ero IroJIHoMorIu.s

BbrcTynaTb oT TpeTbLIX nuq.

floprgorc, pa3Mep rr ocHoBaHrrfl B3rrManufl rocyAapcrseHHofi [oIIrJrrrHbI IrJrrI

unofi rrJrarbr 3a rrpeAocraBJreHrre MyHrlrluuanrHoft ycJryrlr
24. Cerrop apxlrBa ocyqecrBJrrer rrpeAocraBJleHze MyHI{III4rIalrHoil

ycJryrrl 6ecunarno.

Cporc perucrpallurl 3arlpoca 3aqBllTerq o [peAocraBJreHrlrl
MyH rrrurr a.nruofi ycJryrlr.

25. 3anpocu zassurereir perlzcrpl4pylorcf, B AeHb nocryrtneHl4.{ B
a

apxkrBHyro cJryxoy.

Tpe6onaHrrfl K rloMelrreHllflM, B Koropblx npeAocraBJrflercfl
MyHrrql,r[arbHaq ycJryfa, K Mecry o?KrrAaHnfl rr [pueMa rlocerIlre.nefi.
26. B Mecrax upeAocraBJIeHLIt MyHLIIIVlalruofi ycnyrul

lpeAycMarplrBaercr o6opy4ona:evre AocryrIHhIX Mecr o6luecreeHHoro
rro Jrb3 o B aH ut ('ty atero n).

27. [lZ o)KVAaHLrr rpaxAaHaMu npueMa vr 3arIoJIHeHra.s Heo6xoAI4MbIX An.l
rrpeAocraBJreHlr.f, MyHLTrlkTnamnofi ycJryrll AoKyMeHToB, orBoAuITct Mecro,

o6opy4oraHHoe crynb.rrMur r{ croJroM c nzc.refi 6yrr,rarofi LI pfrKaMLI.

28. [tts nuq c orpaHnqeHHbrMr{ Bo3MoxHocrtMkI rlpeAycMarpkrBaercfl,

cneAyroqee:
- Bo3MoxHocrb 6ecupenxrcrBeHHoro BXoAa B 3AaHI4e LI BbIXoAa 143 Hero;

- BO3MOX(HOCTb CaMOCTO.[TeJrbHOrO IIepeABr4]KeIJIdfl rIO 3AaHI4rO UrV C IOMOITIbIO

p a6 oru v ro B, rlp eAo craB JItIo qLI x MyHI4IIurIaJIbHyrc yc Jlyry ;

- conpoBoxAeHr{e vrHBurtr oB, kTMeroulzx crofiKLre HapyureHl4t Synr<qzz 3pelanfl;

- co4elrcTBr{e r4HBanr44y rrpu BXoAe B 3AaHIde, B KOTOpOM npeAOCTaBJI.[eTCt

MyHlrrlt4rraJrb}lafl. ycJlyfa LI BbIXoAe LI3 HefO;



- pa3MerrleHlre HoclrreJrefi unQopnrarrvrvr, ueo6xoAzIraofi Ans I{HB€IrILIAoB.

florcasareJl r{ AocTyIIHocTIt rI Ka qecTBa MyHIIIIUITaJI bHo u yclyru.
29. 3asslrreJrb Ha cra4vru paccMorpeHur ero 3arlpoca ceKTopoM apxvrBa

LIMeeT npaBo:
a) npeAcraBIrflTb AorroJIHLITeJIbHbIe AoKyMeHTbI v MaTepI4€uIbI fIO

paccMarpv BaeMoMy 3arlpocy;
6) nonyuarb yBeAoMJreHure o HanpaBrreHnvr 3anpoca B apxI4BbI r4nu opfaHn3ar\vv\ B

KOMrreTeHrILrro KoTopbrx BXoAr4T pa3pelleHlle [ocTaBJIeHHbIX B 3aIIpOCe BOIIpOCOB;

n) o6parqurbcs, c )K€rJro6oit rta npLrH.rrroe no 3arlpocy perleHne vrv Ha AeircrBne
(6es4eficrnze) n cBflsur o paccMorpeHzeM 3arlpoca;

r) o 6paq aTbc fl. c 3 afl BJIeHLI eM o IIpeKp alq errvlvI p ac cMoTp eHvlfl, 3 anpo c a;

4) ocyruecrBJl.arb rlHbre AeilIcrBufl, He rIporI4B peqalque Hacro.alrleMy

30.CueqzaJlklcrbl ceKropa apxLIBa o6ecuequBalor
BCeCTOpOHHee kI CBOeBpeMeHHOe paCCMOTpeHUe nIICbMeHHbIX

3arrpocoB B gneKTpoHHoM BLIAe sassurereir.

apxunHofi cnyx6e rBJltrorc.f, :

a) AocroBepHocrb npeAocraerrsellofi 3€UIBLITeJIeM

paccMorp eHLrfl 3arlp ocoB ;

31. OcnonHrruz rpe6onanvrflvtur K KaqecrBy paccMorpenvrfl. 3anpocoB B

rzn$opl,raqun o xoAe

6) nonuora znQoprvrvrpoBaHvrfl.3aflBvrrerrefi o xo4e paccMorpeHvrfl.3anpocoB;

n) ofleparr,rBHocrb BbrHeceHr{r perxeHllrl B orHorueHLIkI paccMarpuBaeMoro

3arrpoca.

III. CocraB, rrocJreAoBareJrbHocrb rr cpoKrr BbrrloJrHeHuq aAMuHrlcrparrrBHblx

32. Cocran aAMLIHLIcTpaTLIBHrIX

MyHr{rlulamnofi ycnyrl4 BKrloqaer :

a) perzcrparlufl.3arlpocoB 3atBLITeJIefi z uepelaqa Ilx Ha uIclonHeHl{e;

6) anatmz re M araKLI rlo cryrlllBlul,rx 3 anpocoB ;

n) no4roroBKa vr HanpaBneHlle orBeroB 3a.flBI,ITer.f,M.

Onucanue [ocJreAoBareJrbHocrrl 4eft crnufi npu
yHrIIIura.lrHofi ycJryrrl

Perucrpaqufl 3arlpocoB rr flepeAaqa rrx Ha

3 3. PerzcrparJvrfl, 3arlpoca flBlrflercfl. ocHoBaHuIeM

rrpeAocraBJleHrlro MyHllllzrralrnofi ycnyrll.

[porleAyp, rpe6onawkrfl K rlopflAKy Irx BbIrIoJrHeHrIfl
rpolleAyp [o rpeAocraBJleHuIrc)

rrpeAocraBJIeHIrrI

IICIIOJIHEHTIE

rlrs. Haq.ara Aeficreufi no

34. flocrynuBrul4e B ceKTop apxvrBa rrr{cbMeHHble 3arlpocbl 3aflBLrrereul

pefr{cTptrpyroTcr cnerlnaJrr{croM apxvrBa B AeHb IIocTyIIneHI4fl, U nepeAalorcfl. Ha

LICIIOJIHCHLTE .

35. llpz rrocryrrJreHrrv B ceKTop apxLrBa 3anpoca 3aflBrTeIrfl. rlo

snercrponnofi [orrre 3arrpoc pacleqarblBaerct Ha 6ynaaxuorra HocLITeJIe 14 B

Aalrnefiuervr pa6ora c HLrM BeAercr B ycraHoBJIeHHoM Ant [LIcbMeHHbIX 3alrpocoB

Pernaluenry.
o6retrrunuoe,
3anpocoB vr

rrop.rrAKe.



AH a"[ us reMarrl Ku rlocryrl Ir BIrr rrx 3a rI poco B

36. 3ane4yroqufi ceKTopoM apxvrBa o6ecne.runaer oleparl4BHoe
paccMorpeHLr e 3arlpocoB gasr,uletrcit .

37. Cueqaalucr ceKTopa apxuBa ocyulecrBJlter aHaJrvr3 TeMaTLIKLI

rrocryrrlrBrrrLrx 3arrpocoB c yqeroM neo6xoAzvrrx npo$eccI4oH€urbHbrx HaBbIKoB I{

HMeroqeroctr B cryN6e Ha5n{Ho-crtpaBorrHoro a[[apara 14 nH$opuallI4oHHoro
MaTepr{aJra.

3 8. B pe3yJlbrare aHaIILI3a onpeAeJlalorc.s:
a) [paBoMorrHocrb [onyrreHI4fl 3a-sBI4TereM

yqeroM orpauuveHufi Ha rlpeAocraBJleHue
3anpalrl4Baeuofi nnQoprr,raquu c
cne,4eHufi roHQu4eHIII,I€LnbHoro

xapaKrepa;
6) crerreHb rroJlHorbl cne4enzfi, coAep)Kalllttxct B 3arlpoce 3aflBvlreIrfl.,

ueo6xo4zMblx An.r ero HcrloJlr,elnrzfl;

n) apxrrBHbre AoKyMeHTbr, neo6xo4Hrurre Anfl uctIoJIHeHI4.f, 3anpoca v r4x

MecroHaxoxAeHpre;
r) naecro HaxoxAeHnfl., a4pec apxurBa kTJrLr opraHvr3arluv, KyAa cneAyer HarIpaB?ITb

3arrpoc Ha LrcrroJrHeHlre rro npLrHaAJrex(HocrLI (n cnyrae orcyrcrBvrfl. B apxznnofi
cnyx6e AoKyMeHron, ueo6xoAI,IMbIX Ant v cloJIHeHI{{ sanpo ca).

floAroroBKa rr HarIpaBJreHlIe orBeroB 3aqBurerqM
39.Cerrop apxrrBa Ha ocHoBa:r^vrvr apxLrBHbIX AoKyMeHToB, coAepxalqux

3anpaurr4BaeMbre cBeAeHr{r, roroBHT orBerbl 3atBLITeJI.lM B Qopvre apxLIBHbIX

crrpaBoK, apxl4BHbrx BbIrIucoK, apxlrBHrrx ronufi , TeMarLIrrecKI4x no46opor< rouzfi
apxr4BHbrx Ao KyMeHron, unQ opMaIIuoHHbIx IILI ceM.

40. Apxzaurre crrpaBKz, apxuBHbre Bbrrrr{cKtr, apxr4BHble Korluu B

sneKTpoHHOM Br4Ae He BbIAaIOTC.I.

41. flo LrroraM aHaJrv3a 3anpoca ceKTop apxvrBa :

- Aaer Morl4BrrpoeaHHrrfi orKa3 3€urBLrreJrro B nonyqeHl4ll 3anparuI4BaeMblx

cseAeHzfi rrpu orcyrcrBLrv y Hero rlpaBa lraurx [onfreHLIe;
- rrprr orcyrcrBtrv 3arparrLrBaeMbrx cne,qenufi un$opvrzpyer o6 groM

3a.rrBr4TeJr fl. ur, rro Bo3Mox{Hocrlr, Aaer peKoMeHA ar\w rlo vx 4alruefiureMy rIoI4 cKy;

- B clyrlae HaIIpaBneHVfl 3anpoca Ha ZCIOJIHeHLIe flo npnHa4nextHocTz

nLr cbMe HH o yBeA o MJII er o 6 ero na 3aflBkrr elrfl.
42.IIpu rr{rrHoM o6parqeHr4tr B apxvB orBer Mox{er 6rrru BbIAaH 3atBI{TeJIro

[pH rrpeATflBrreHr4u AoKyMeHTa, yAocToBepflroqefo rI{tIHocTb; An.s rpeTbl4x nvq -
AoBepeHHo err,r, oS opvrneusofi B ycraHoBJIeHHoM nopsAKe.

43. PaccnrorpeHLle 3anpoca 3aflBvrrenfl, cqkrraerct 3aKoHrreHHbIM, ecnLI AaH

orBer rro cyqecrBy 3arrpoca, rro HeMy [pr4H.flTbr ueo6xo4zMble Mepbl, 3a-flBl4Terb

nponnQopMzpoBaH o pe3ynbrarax paccMorp eHvrfl.

IV. Oopvrbl KoHTpoJrfl 3a rrcrroJrHeHlleM Per;ravreHra
44. Kourpolr 3a paccMorpeHlreM rrLrcbMeHHbIX 3anpocoB sassurereir

ocyqecrBrrerc.f, B qen.rrx o6ecue.reHlrt cBoeBpeMeHHoro vcrronHelaut. nopyreuufi
lo 3anpocaM zar.rrvtrenetrt, npvnflTus, oneparrlBHblx Mep Iro cBoeBpeMeHHoMy

Bbrf,BJreHr{ro v ycrpaHeHr{rc upprquH HapyrueHl{fl rlpaB, cno6oA 14 3aKoHHbIX



r{HTepeCOB 3€urBI4TeJIef, aHaIIvI3a cOAepXaHI{-f, [oCTynaIOqVX 3aIIpoCOB, xOAa vI

pe3ynbraroB pa6orbl c 3arlpocaMl{ 3atBl4Tenefi .

45. Teryulefi ronrponb ga co6ruoAeHLIeM rlocJleAoBareJlbHocru AeircrYuir,
orrpeAeJreHHbrx aAMLrHkrcTpaTZBHbrMkr IIpoIIeAypaMI{ Uo [peAocTaBJIeHLIIO

MyHr4 rIV nalrHo fi ycnyrlr v rrpvrultTrreM peruenufi o cyule crBJl-lerc.a pyKoBoAHTeJIeM

ceKTopa apxLIBa.

46. Cneqnalrrcrbr, orBercrBeHHbre 3a rrpeAocraBJleHl{e MyHI{qvuuuIbHoI{

ycJryflr HecyT rrepcoHzrJrbHyrc oTBeTcTBeHHOCTb 3a CpOKI4 LI [Op-gAOK UCIIOJIHe}II4'fl.

rcax.qofi aAMllHrlcrparnnnofi rpolleAypbl
aAMr{HLr CTparLI BHOM pernaMeHTe .

, yKa3annofi B Hacro{IrleM

flepcoHalbHafl, oTBeTcTBeHHocTb cneIILTaJIHcToB 3aKpe[nseTcfl B ux

Aon)r(HocrHbrx LrHcrpyKrlrr{x B coorBercrBI4I4 c rpe6onaHvrflMvr 3aKoHoAareJlbrBa.

47. lpaxAaHe, vx o6re4trHeHvrfl. v opr:aHlzlt:,arlr4vr Moryr KoHTponvpoBarb

rrpeAocraBJreHr,re MyHurqulalrHofi ycJIyrI4 rlyreM nonyqeHllx znQopnra\w o nefi

no reneSoHy LI [o [LIcbMeHHbIM o6paqenuflM.

V. [ocyae6Hoe (nnecyle6Hoe) o6xa.nosaHrre peruenufi
u Aeficrnnfi (6es.qeficrnur) ceKTopa apxl{Bar a raK }I(e

AOJr?r(HOCTHbTX Jrrrq ceKTopa apxrlBa.

I4nQopuraqrrfl AJrfl 3aflBrrreJrfl o ero rrpaBe Ha AocyAe6Hoe (nnecy4e6uoe)

o6xca.rronaHlle Aeficrnufi (6es4eficrnua) u pelueHlrfi, npnnfTblx
(ocyulecrBJlfl eMblx) n xo4e IIpeAocTaBI enrlq MyH rr II u [a.u r n o fi ycJlyru

48. Xano6u uoAarorcs.3aflBureJr;rMr4 B rrr{cbMensofi Qopue ua 6yuaxnovr
HoclrreJre, B gJreKTponuoft Sopue ro rorlTe, Ha JIkIqHoM npl{eMe y AonxHocrHoro
nvr\a ceKTopa apxuBa. Xano6u Ha perueHnfl., rrpvH.arble 3aBeAyIoqI4M ceKTopa

apxr,T Ba, noA arorcfl 3aflBvrr enf, MLr B AAuznu crpaIIHIo,{xrxo e cKo ro p afi o na.

49. Xano6a Aolxna coAepxarb:
a) HaLrMeHoBalalze opraHa, rrpeAocraBntloulero MyHI4IIVrzuIbHyro ycJlyry,

AoJrxHocrHoro nur\a apxznuofi cryx6u, peureHLlrl u Aefi.crriux (6ez4eficrnzr)

Koroporo o6Nanyrorcx;
6) Savrunvfio, vrvrfl, orrrecrBo (uocneAHee - rrpv uattuuuw), cBe4erekrfl. o Mecre

xureJrbcrBa 3alrBvrreJrfl., a raK xe HoMep KoHTaKTHoro reneQona, aApec

oneKTpoHnofi no.rru (upu uatmuuu) I{ rloqroBrrft a4pec, rlo KoropblM AonxeH
6rnr HarrpaBJIeH orBer 3arBLITeJIro;

n) cne4enus o6 o6xanyevrbrx petue:auflx u Aeitcrvut (6e:qeficrnr,rz) apxur;noil

cryx6rr, AoDKHocrHoro nvqa ceKTopa apxl{Ba;

r) AoBoAbr, Ha ocHoBaHr4tr Koropbrx 3€uIBI4TeJIb He corJlaceH c pe[reHLIeM vr

4eficrnueu (6es4eficrnzevr) apxunnofi cryx6rt, Aon)KHocrHoro JILIqa ceKropa

apxvBa. 3a.ssurefleM MoryT 6rrrr npeAocraBJleHbl AoKyMeHru (npu uastutuu),

n oATB epx{A aloque Ao BoAbI 3aflBurr e Irt, tu6 o I4x Ko rIH I'I.

ilpe4rvrer 4ocy4e6 noro (nHecyAe6 uo ro) o6xal o Ba H Irfl

50. 3a.sszreJrb Momer o6parrarucr c )Kzuro6ofi B ceKTop apxvBa, B roM
qr4cJre, B cJIeAyrorIIkIX cnrr€ux:

") HapyrreHrre cpoKa perr4crparluu o6paqenua 3zuIBVreJIt o rpeAocraBJIeHLIkI

MyHlallrilalrno ft ycJryrl4 ;



6) napyureHr4e cpoKa npeAocTaBJreHr4r MyHprqvllaJlbsofi ycJIyfH ;

B) Tpe6oBaHr4e y 3aflBrTerrs. AoKyMeHToB, He rIpeAycMorpeHHbIX Hacrof,IrlutM

perlauenroM Lr HopMarr4BHbrMrr rrpaBoBbIMI4 aKTaMI4 Poccuficrofi Oe4epawrv Ans'

upeAo craBJIeHLIt MyHLIqUnarIbHofi ycnyful ;

r) orxas B npeAocraBIrenur4 MyHlrqv[aruHofi ycnyrll, ecrlr ocHoBaHI4lI orKa3a He

rrpeAycMorpeHbr Qe4epanrHbrMlr 3aKoHaMLI v [prIH-flTbIMLI B coorBercrBvrkr c HYrMvr

rrpaBoBbIMI4 AKTAMII Poccnficrcofi (De4epaqzu;
I'IHbIMI,I HOPMATI4BHbIMI{ TIPABOBbIMVI AKTAMN TOUUI4I4(;I(UI4 \T/EAtrP4\YLYL)

4) sarpe6oBaHLTe c 3aflBvrrellrr [rarbr 3a npeAocraBJIeHLIe MyHrlqulalrnofi ycnyrLl;

e) orrcas cleqlriurlrcroB ceKTopa apxvBa B I{crlpaBlrelJvn AorIyIrIeHHbIX oleqaroK

u ornu6oK B BbrAaHHbrx B pe3ynbrare rlpeAocraBJleHvrfl. MyntrlluiluulbHoit' ycttyru

AoKyMeHT ax, tu6 o HapyrueHr4 e ycraHoBJleHHoro cpoKa raKl4x ucupaalenufr .

Cporcu paccMorpeHrfl xa.no6rr
51. Xalo6a, rocTy1lllBluatr B aAMI'IHLIcTpaIII4Io, MOIf, IIoAnelCI'IT

paccMoTpeHlrro Aonx{HocTHbrM JII{IIOM HaAeJIeHHbIM IIOJIHOMOqI4fl]I,4.VT IIo

paccMoTpeHI'IIo xalo6 , B TerIeHLIe IIITHaAIIaTI4 pa6ouzx Anefi co AHf, ee

pervcTpar\vrr4

ceKTopapx}IBaIOAJIeNQTTpaccMoTpeHlIrcpyKoBoAI4TejIeMceKTopaapxuBaB
TeqeHue [-flTHaAIIaTLI pa6ouutx 4nefi co AHt ee perLIcTpaIILIH, a B clyrlae

o6xarosaHlr.rr orKa3a apxrrBHofi cnyx6bl B LlcrrpaBIrelaz.vr AorIyqeHHbIX oleqaroK

14 orrru6oK vrIrr4 B cnfrae o6xarosaHurs. Hapylol.eHnfl, ycraHoBneHHoro cpoKa TaKLIX

ucrrpaBJle:nuil. - B TeueHIIe rrflTu pa6o'Iux 4nefi co AHtr ee perllcTpalluu'

Pery.rrrrar AocyAe6noro (nnecyle6 noro) o6rma.rro s a'Htrfl

52. llo pe3yJrbraraM paccMorpeBvrfl xaro6u apxvBlg.afl. ceKrop apxvrBa

rrpr4Hl,IMaer oAHo LI3 cJleAyloqIzx perue:nuit;

a) y4onnerBopqer xalo6y, B ToM rrLrcle n Qopue orMeHbI rlplaHIlroro perreHl4.['

uc-;1paBreHnfl, AorryUeHHbIX olevaroK vr ouru6or B BbIAaHHbIX B pe3ynbrare

npeAocraBJreHr{r MyHr4rlr4namnoft ycnyrll AoKyMeHTax) a raK )Ke B rrHblx Qoprvrax;

6) orrasrrBaer B yAoBnerBopenntr xalo6u.
53. He rro3AHee AHr, cJreAyroqefo 3a AHeM rrpVrHflTldfl, peIUeHLI.'I, yKa3aHHOIO

B nyHKTe 51 Hacrorqero Pernauenra, saflBvrreJlro B rrllcbMennofi $oprue I4' rlo

)KeJraHr4ro 3aflB1rreIrq, B erexrpoHnofi Sopvre Ha[paBn.aerct MorulBI4ponaunufr

orBer o pe3ynbr ar ax paccMorp eHLrs' Nalo6rr.

3ae.cercropoM apxl4Ba H.E.KonraHoBa

I


